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E-mail Your Calendar 

 

1. Click on the calendar shortcut to open your calendars. 

 

 
 

2. If you have more than one calendar choose which calendar you wish to e-mail.   

 

3. Right click on the calendar name. From the context menu click on “Share”, then click on  

“E-mail Calendar”. 

 

4. Choose your options from the “E-mail Calendar” window.  Click “OK” 
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