
OUTLOOK 2010 
Instructional Steps 

 
 

Configuring mail so it won’t be considered “Junk E-mail” 

 

1. Click on the “Junk E-mail” folder. Then click on the email you want to configure as “Not Junk”. 

 

 
 

 

2. On the “Home” ribbon click on “junk” 

 

 
 

 

3. Click on the option you wish to apply. 

 

 
 


