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Account Setup

Message Help

Send and Recerve 3
Synchronize All
Windows Contacts... Ctrl+Shift+C
Add Sender to Contacts
Windows Calendar Ctrl+5Shift+L
Message Rules k
Mewsgroups... Ctrl+W
Accounts...

I

lag”

Junk E-mail Options...
Options...

Under the “Tools” menu click “Accounts”




Add a new account

P

Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,

Mews

:_1' Microsoft Communities (default)
— msnews.microsoft.com

Directory Service

| Add.

’ Rermove

’ Properties
Set as Default

’ Import...

’ Export...

’ Set Order...

[ Close

Click “Add”



Choose Account Type

Select Account Type

What type of account would you like to add?

ELJ

; E-rail Account
i

; # Mewsgroup Account

;:i | Directory Service
||

What information do [ need to set up myv account?

[ Cancel

=z
&

Choose “E-mail Account”, then click “Next”.



Enter your name

then click Next

e

Your Mame

When you send e-mail, your narme will appear in the Frem field of the cutgoing message,
Type your name as you would like it to appear.

Display name: Tom’s Email

For example: John Smith

Where can I find myv e-mail account information?

Net ||| Cancel |




Enter your E-mail address

Then click Next

Internet E-mail Address

Your e-mail address is the address other people use to send e-rail messages to you.

E-mail address: Test@test.com

For example: someone@microsoft.com

Where can I find my e-mail account information?

Mext

—_J

Cancel




Choose mail settings

B
Set up e-mail servers
Incoming e-mail server type:
POP3 -
Inceming mail (POP3 or IMAP) server:
Mail.test.com
COutgeing e-mail server (SMTP) name:
Mail.test.com
Outgoing server requires authentication
Where can I find my e-mail server information?
I
|. Mext ] Cancel

Choose POP3, IMAP or HTTP. Enter mail server settings and

authentication.



Enter E-mail address & Password

Then click Next

Internet Mail Logon

Type the account name and password your Internet service provider has given you,

E-mail username: Test@test.com

Password: SRR EREEN

| Rermember password

Mext ]| Cancel




o

Finished

Congratulations

You have successfully entered all of the information required to set up your account.

To save these settings and downlead your e-mail, click Finish,

[] Do not download my e-mail at this time

Firish

I Cancel




New account now shows

P

Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first,

Mail

=M mail.test.com (default)
i? test@test.com

News:

:_r Microsoft Communities [(default)
— msnews.microsoft.com

Directory Service

| Add.. |

Remove

’ Properties ]

Set as Default
’ Import... ]
’ Export... ]

’ Set Order... ]

[ Close |

Click the “Properties” button to change any of the settings



Property General Settings

P !
:f mail.test.com Properties I&

General |Senrers I Connection I Security I Advanced

Mail Account

E| | Type the name by which you would like to refer to these
- servers. For example: "Work" or "Windows Mail",

Uzer Information

Mame: Tem
Organization:
E-mail address: test@test.com

Reply address:

[¥] Include this account when receiving mail or synchronizing

QK ] [ Cancel Apph,




Server Settings

s

-
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mail.test.com Properties

| General | Servers |Cunnec:tian I Security I Advanced

Server Information

My incoming mail server is a POP3 SEFVET,
Inceming mail (POP3): mail .test.com

Outgoing mail (SMTP):  mail.test.com

Incoming Mail Server

E-mail username: Test@test.com
Passward: T
Remember password

[[Log on using Secure Password Authentication

Outgoing Mail Server

My server requires authentication

oK || Canesl || ppy |




Authentication Settings

Cutgoing Mail Server

S |

Legen Information
@ Use same settings as my incoming mail server

' Leg on using

Remember password

Log on using 5ecure Password Authentication

oK

Cancel




Security Settings

P !
i mail.test.com Properties Iﬁ

i

| General I Servers I Connection | Securty |.ﬁdvanced

Signing certificate

Select the signing certificate below. This will determine the digital
I used when signing messages with this account.

Encrypting preferences

Select the encryption certificate and algorithm, These are included
with your digitally signed messages so others can send encrypted
mail to you with these settings.

Algorithm: 3DES -|

oK || Canesl || ppy |




Advanced Settings
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P !
;.| mail.test.com Properties [i_g-J

General | Servers | Connection | Security | Advanced
Server Port Numbers
Outgoing mail (SMTP): B
This server requires a secure connection (550)
Incoeming mail (POP3): 110

This server requires a secure connection (550)

Server Timeouts

Short ~ T Long 1 minute
Sending
Break apart messages larger than 60 ~| KB
Delivery

Leave a copy of messages on server

| ok || Cancel || oy |

ey A

Here you can change the ports, choose to use SSL and choose to leave
messages on the server.



Windows Mail & Outlook Express

* Both mail clients:
— Can check mail from multiple mail accounts.
— Have a contact list.
— Allow you to create additional folders.

— Allow you to send, receive & manage email and
attachments.

— Do Not have a built in calendar feature with
appointment reminders.

— Do Not allow you to check Microsoft Exchange
Mail.



Keeping Mail Completely Separate

e Outlook Express allows for multiple identities
which can keep mail completely separate.

 Windows mail does not support identities.
Instead you will need to create a separate
windows logon account in order to keep email
accounts separate.



